Department of Defense

INSTRUCTION

NUMBER 1304.3
July 29, 1964

Administrative Reissuance | ncorporating through Change 3, July 6, 1989
ASD(M&RA)

SUBJECT: Reenlistment Rate Reports

References: (a) Department of Defense Occupational Conversion Table (Enlisted)
authorized by DoD Instruction 1312.1, "DaoD Enlisted and Officer
Occupational Conversion Tables," December 23, 1968
(b) DoD Instruction 1304.3, "Reenlistment Rate Report,” July 13, 1956
(hereby cancelled, effective August 1964)

1. PURPOSE AND APPLICABILITY

1.1. ThisInstruction provides for revised monthly, semi-annual and annual
reports on enlisted personnel separations, reenlistment and reenlistment rates. These
data are required, among other purposes, for: (1) personnel planning and Program
review, (2) analysis of the career attractiveness of military service, and (3) releases to
the press, Congressional committees and other interested agencies.

1.2. Itsprovisions apply to the Military Departments.

2. POLICY

2.1. All requests originating outside of the Military Departments for data
concerning reenlistment rates will normally be answered by reference to the
reenlistment rates provided under this Instruction. The rates established by this
Instruction shall also be normally used in military personnel programs and related
submissions to the Office of the Secretary of Defense and outside agencies.

2.2. The"Unadjusted Reenlistment Rate" and "Adjusted Reenlistment Rate" as
herein defined will be clearly specified in quotation of rates. When released outside
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DoD it isdesirable that the rates be defined.

2.3. ThisInstruction does not preclude the use of different methods of computing
reenlistment rates or factors within each Service, as deemed necessary for interna
administrative or planning purposes, provided that such variant rates are clearly
identified as for internal Service use only.

3. DEFINITIONS

The following definitions are established for use in reports prescribed under this
Instruction and for release of reenlistment rates outside the Department of Defense.

3.1. First Term Regular: Individua serving on an initial term of servicein the
regular component of a Service, including those with prior active servicein a
nonregular component of the same Service (e.g., asareservist or inductee). An
individual serving on an initial term of service in the regular component of a Service
who has less than 24 months of prior active duty with another Service will also be
considered afirst term regular.

In the event that available statistical records do not permit a direct classification of
"first term regular” in accordance with the preceding definition, enlisted personnel may
be so classified if they have completed four years or less of service for pay purposes.

3.2. Career Regular: Individual serving on active duty in the regular component
for a second or subsequent term of service or on an extended tour for which a
reenlistment bonus was paid. Anindividual serving on aninitial term of servicein the
regular component of a Service with at least 24 months of prior active duty with
another Service will be considered a career regular.  If the number of such individuals
Is not significant, they may be classified as first term regulars.

An aternative criterion, for the purpose of this report, shall be the completion of more
than four years of active service for pay purposes. In Air Force, reserve volunteers on
active duty may be classified as career regulars.

3.3. Inductee: Individual inducted into service as result of call placed with the
Selective Service System. (Reports are not required for the limited numbers of
inductions for unsatisfactory reserve participation, etc.).

3.4. Termof Service: The period of active military service to be served under
enlistment contract or term of induction by an enlistee or inductees respectively.
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3.5. Date of Expiration of Term of Service (ETS): Date of completion of term
of service as enlistee or inductee. For purposes of this report, personnel actions
occurring within three calendar months prior to ETS may be considered as"at ETS."
Individuals on indefinite terms of enlistment who resign and reenlist immediately shall
be considered as "ETS' reenlistments.

3.6. Total Separations. Enlisted losses from active forces strength for all causes,
without regard to reenlistment eligibility or subsequent reenlistment action.
Separations include, but are not necessarily limited to: deaths, retirements, discharges
(medical, expiration of enlistments, disciplinary, unsuitable, inept, etc.), dropped from
rolls, transfers (out of enlisted status, between components of same Service, to another
Service), release to inactive duty in reserves, discharge prior to expiration of term of
service, and end of involuntary retention on active duty.

3.7. Separations, Eligible to Reenlist: Separations of individuals who, under
current Service policies, are eligible (or available) for reenlistment in the regular
components.

3.8. Early Discharge Separatees.  Separatees dligible to reenlist who were
released before expiration of their term of service under provisions of early release
programs. Excludes persons given early discharges for the purpose of immediate
reenlistment, and early discharges of overseas returnees, etc., with less than three
months of retainability until ETS.

3.9. Reenlistment: Entry into active duty in the regular component of
individuals with prior military service, either as regulars or as inductees of the same
Service, either immediately or within 90 days after separation from a prior tour of
active duty. An extension of atour of duty for a period of time sufficient to qualify an
individual for a reenlistment bonus shall be counted as areenlistment. An individual
serving on an extended tour of this type shall be considered a careerist. Such an
extension shall not be counted as a reenlistment until an individual fulfills his original
enlistment contract and enters on the extended tour. Excluded from reenlistments are
extensions for periods of time which are not sufficient to qualify an individua for a
reenlistment bonus, enlistmentsin or from the Reserves or National Guard, enlistments
in a Service of individuals with prior service only in another Service, and reenlistments
of individuals more than 90 days after date of separation.

3.10. Unadjusted Reenlistment Rate:  Ratio of total reenlistments occurring in a
given period to total separations, eligible to reenlist, occurring in the same period.
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Thisratio is expressed as a percentage (i.e., multiplied by 100), for convenience in
presentation.

The Unadjusted Reenlistment Rate is most appropriately used for short-range
personnel plans, for current analysis of personnel procurement operations and for other
purposes where a direct relation with current personnel strengths and personnel actions
IS required.

3.11. Early Separations for Reenlistment:.  Separations prior to expiration of
term of service for purpose of immediate reenlistment, as provided under service
regul ations.

3.12. Adjusted Reenlistment Rate: A modified reenlistment rate designed to
measure the net reenlistment yield from a group of separatees who would normally
complete aterm of servicein agiven period. Unadjusted rate adjusted to exclude
effectsof: (1) early separations for immediate reenlistment, (2) other early discharges
of eligibles (i.e., eligible to reenlist under current Service policies but separated more
than three months before ETS under early release programs for strength control
purposes), and (3) the effect of mass involuntary retention on active duty beyond
original ETS date (such as under Joint Resolution, PL 87-117 dated August 1, 1961).
The Adjusted Reenlistment Rate is computed as outlined in Item 17 Format 1.

The Adjusted Reenlistment Rate is designed for use in analysis of trends in the career
attractiveness of military service and for longer-range personnel planning, rather than
for current administrative or operating purposes.

3.13. DaD Occupational Group: Two-digit occupational groups as listed in
reference (a).

3.14. Indligible to Reenlist - Discharge for Cause: The Discharge for Cause
category listed on Format IV covers the wide range of discharges required under
service regulations, varying from punitive and undesirable discharges, through
unsuitability and inaptitude, to illegal enlistments, minority, marriage, etc.

3.15. Interservice and Intraservice Transfer:  Separations from enlisted status to
enter officer candidate training programs, enter duty as an officer, etc., either in the
same service or another service.

4. RECORD KEEPING
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Reenlistment record keeping requirements under this Instruction should permit
computation of the Adjusted Reenlistment Rates required on monthly reports on
Format I. Similar adjustment data (i.e., asrequired for items 13 and 14 on Format I)
by two-digit occupational groups will be developed historically to the extent feasible
from existing machine records, and will be maintained current for future periods, to
permit reporting of Adjusted Reenlistment Rates by occupational group on Format 11
beginning no later than on the report for the first six months of Fiscal Year 1966. In
addition, should there be occasion in the future for involuntary extensions of tours of
active duty, necessary records will be developed to provide adjustments (as indicated
initems 15 and 16 for Format 1) and for the two-digit occupational groups reported on
Format 1.

In the event that the trends in the adjusted reenlistment rates are significantly distorted
by unusual personnel situations, not provided for in this Instruction, action may be
initiated by the Service concerned or by the Directorate for Statistical Services, acting
for OASD(M&RA), to effect a memorandum revision in reporting of the adjusted
rates, in order to more accurately reflect the longer-range reenlistment trend. Such
revisions shall only be made if concurred in by both the service concerned and by
OSD, and shall be clearly annotated in any published rates.

| 5. INFORMATION REQUIREMENTS

Each service will submit 4 copies of the monthly, semiannual, and annual reports
required - Formats|, 1, 111, 1V, and V, attached - within 50 days after the end of the
period reported, to the Directorate for Statistical Services, OASD(Comptroller), as
prescribed below.

5.1. FormatI. Monthly reports providing "Unadjusted” and "Adjusted"
reenlistment rate data by personnel category beginning with report for the month
ending March 31, 1968.

Beginning March 31, 1968, and continuing every third month thereafter, each Service
shall aso submit Format | accumulated for the preceding three-month period, for each
of three racial categories. Caucasian, Negro, and other than Caucasian or Negro. If
all data elements required for these additional submissions are not immediately
available, modified reports may be submitted until the beginning of Fiscal Y ear 1969.

5.2. Format Il. Semi-annual report providing cumulative data for first six
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months and total fiscal year with detail by DoD Occupational Group, beginning with
the report for the period ending December 31, 1964. Separate reports are required for
"First Term Regulars,"" Career Regulars,” and "Inductees’ where applicable. Adjusted
reenlistment rate data will first be required on reports for the period ending December
31, 1965. Inaddition, for the semi-annual periods ending December 31, 1964 and
June 30, 1965, each service will submit unadjusted reenlistment rates for first term
regulars, career regulars, and inductees classified by the occupation groups specified in
this Instruction.

5.3. Format Ill. Semi-annual report providing reenlistment rate data by
personnel category and pay grade.

5.4. Formats1V andV. For Format IV, annual reports of ineligibles by
personnel category and reason for ineligibility, beginning with a report for Fiscal Y ear
1965. For Format V, annual report providing the total number of separations by type
of separation, beginning with areport for Fiscal Y ear 1965.

5.5. The reporting requirements prescribed in this Instruction have been assigned
Report Control Symbols:

DD-FM&P(M)850 Section 5.1. (Format I)
DD-FM&P(SA)622 Section 5.2. and 5.3.
DD-FM&P(A)623 Section 5.4.

| Report Control Symbol DD-M(M)621 is hereby canceled.

| 6. IMPLEMENTATION

In lieu of request for copies of Service regulations or instructions implementing all
provisions of this report Instruction, such implementing regulations will be forwarded
only upon specific request from the Directorate for Statistical Services to audit
compliance with this Instruction.



| 7. EFFECTIVE DATE

This Instruction is effective 1 July 1964.

Enclosures- 5

1.

Format |

2. Format Il
3. Format |11
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E1l. ENCLOSURE 1

FORMAT |

REENLISTMENT RATE REPORT

(Feiiod Cuvered)
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Report I'reparation Date

Reported Perlad

Cumilntive for FY o Date

RETTARA

Tolal

Firet
Term

Careor

IR

HEQULARS

Tobal

Firat
Term

Cureer

IKDAC-
TEE3

1.

2.
.

3

]
T
B.
9.
10

1.

3
i
54

Separation actiona during month |2+1)
Hot eligible to reenlist

Fligible to resnlist {4+5+5a)
Eurly discharge separatees
Cther peparatecs

Eﬁ%ﬁnsions for ich reenlistment
L1

) Reernd PEELGE AL B8 S ne nonty (7+11)

Tumodinte reenlistmente [S+410)
At sxplratdon of tem of Aervice - ETO
Bricr to axp. term of sarvlice - FETS
Frtensions for whlch reenlistment bonuses
are padd

Resnlistoent dn 2-90 days after sepirabion

12.

UNADTUSTED BEENLIBIMENT RATE (£)+ {3+10}

13.
14,

15.
16,

Cunuletive early separations to reenlist in
pelor moothe, originel ETR.current month
Cumulative early dischargea of eligibles In
pricr months {Exeluding early separstions
to reenllst), originel E?6 ourrent month
Involunbery extensions of towrs of aligiblas
th priginal EU3 in current month®
Heparatlond in current oonth of involuntery

extopdans, orlginal ET8 In prior months*

7.

ALTSTED REENLISTMENTI FATE:

Numerator: ’ S+10+1141 3)
Denamdnator: A0+ 3R 50

Ad juated Resnlistment Bate

¥ Itema 15 eand 16 need not ba listed oo reperd except dwing pericd when lovolunbery extensions are In effech.

ENCLOSURE 1
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E2. ENCLOSURE 2

FORMAT II
SEMI-ANNUAL REPORT ON REENLISTMENT RATESBY DOD
OCCUPATIONAL GROUP

Bervica Category
Raport for o-Months or FY Eoding Report Prepexaticn Dete
Unad justed Rate Adjiustad Rate
Dol Code and Total Fig. |Reen- Elig. | Resn-
Ocaypationsl Group Separ- to list- Fate to list- Bute
gtions | Beenl.|ments % Reenl.| merts %
TOTAL

0  Infantyy, G Crews end
Allled Specinlists

oL infaotsy

o2 Armor end Amphiblions

03 Combat Fngineering

ok ArtlTery, Gutnery and

Rockets
05  Conbat Adr Crew

1l Electropir BEquimmeant
Hepajzmen

etoetera

X Unclsssified

Colmmn tobtals will sgree with cuulative totals on Format I for comparable dates.

9 ENCLOSURE 2
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E3. ENCLOSURE 3

FORMAT lII
SEMI-ANNUAL REPORT ON UNADJUSTED REENLISTMENT RATESBY PAY
GRADE
Bervice Report for & Month Perdod Ending Heport Freparatlon Date

Fay Orads
Total E-5 E-8 B-T E-b E-5 B=k -3 ] E-L1

TOTAL REGULARS:
Beparatees eligibla to reenlist
Reenliatmente
Beenlistmant Rate

Firet Texm Regulers
Beparatees ¢ligibls to reenliet
Reenlletments
Reenliptment Rate

Caresy Regulars

feparatess eliglble to resnlist
Reentletmenta

Resnlisiment Rate

INDUCTEES ;
Beparateea eligible to reenlipt
Rmenligtments
Reenllstment Rate

Tobal colimm enbrles will egree with fiscal yesr cumilative totels reported on Format I.

10 ENCLOSURE 3
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FORMAT IV
ANNUAL REPORT ON SEPARATEES NOT ELIGIBLE TO REENLIST BY
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REASON NOT ELIGIBLE

Serrins Repert for FT Repors Preparation Dete
BERCILARS
Reaszon not Eligible “Firsy I
Tebel Term | Career !

13.

TOTAL SEPARATEES (2 + 3)

Eligible to Reenlist

Not Eligible o Reenlist (Swm L - 13)
Derth

EBetirement, ineluding Transfer to
Fleet Reserye

Bisability, other than retirement
Deservion or Dropped from Rolle
MMsecharge for Cause

HEerdskip, Dependency, Owe Convenience

Imtre=service and inter-se-vice
Transfers

Early Helesse - Ineligibles

Tneligible at Fzpirsticon of Term
of Servyice

Thdetermined

Eotries in Items 1, 2 and 3, will agree with cumilative totals for Tigesl Fear
reported in Items 1, 3 end 2 on Format I, respeciively.

11

ENCLOSURE 4



DODI 1304.3, July 29, 1964

E5. ENCLOSURE 5

FORMAT V
ANNUAL REPORT ON TOTAL SEPARATIONSBY TYPE OF SEPARATION*
Service Report for FY Beport Preparstion Dets
e .of Sepoaraticn
Total
Honorakle
Genersl (Tnder Honorshle Conditions)
Undesirakle
Ead Condust
Meshoncrab_e

*Total oif al erliswed sepacazlouns, l.2., Regular, Reserve, Inductes.

12 ENCLOSURE 5



